UBE SCORE TRANSFER APPLICATION
FILING INSTRUCTIONS AND INFORMATION

These instructions apply to persons who wish to file an application for UBE Score
Transfer and Admission to the Bar of Arkansas. Please retain a copy of these
instructions for future reference. All applicants are responsible for reading the
Arkansas Supreme Court Rules Governing Admission to the Bar of Arkansas.
These Rules can be found on the Arkansas Judiciary Website at:
https://rules.arcourts.gov/w/ark/rules-governing-admission-to-the-bar.

QUALIFICATIONS FOR ADMISSION

In order to be admitted to the practice of law in Arkansas via UBE Score Transfer
Application, the Applicant must:

1. Be a United States citizen, an alien lawfully admitted for permanent
residence, or an alien otherwise authorized to work or study lawfully in the
United States.

2. Have received a Juris Doctorate degree from a law school approved by the
American Bar Association at the time the degree was conferred.

3. Be a person of good moral character and mentally and emotionally stable.

4. Have not failed the Arkansas Bar Exam within the five (5) years
immediately prior to submitting the application for admission via UBE score
transfer.

5. Have obtained a scaled score of 270 or better on an UBE Exam
administered within thirty (36) months of the date the application is
received by the Arkansas Supreme Court Board of Law Examiners.

6. Be in good standing in all jurisdictions in which the applicant is currently
admitted.

7. Not be currently subject to lawyer discipline or the subject of a pending
disciplinary matter in any other jurisdiction.

8. Have earned a scaled score of not less than 85 on the Multistate Professional
Responsibility Examination.
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Mail or Deliver all applications to:

State Board of Law Examiners
Office of Professional Programs
2100 Riverfront Drive, Suite 110
Little Rock, AR 72202

INSTRUCTIONS FOR COMPLETING THE APPLICATION AND FORMS:

GENERAL INSTRUCTIONS:

1.

Your application must be legible and be an original. Only original
applications printed from the Arkansas Judiciary website will be accepted.
You may use Adobe or another program to type your responses to the
question or you may hand-write your responses on the application. The
State Board of Law Examiners will charge a $25.00 fee for copies of
previously submitted applications.

You should refer to these instructions during the application process if you
have any questions.

Read the entire application and all supplemental forms carefully before
making any entries. Give complete answers. Do not leave spaces blank. If
a question is not applicable, indicate with “Not Applicable”.

You must respond completely and provide all relevant details and
documents to each and every question on the application. If the question
calls for you to provide names, dates, numbers, details, or documents, you
must provide them. If no response is given or if insufficient information is
provided in response to any question, your application may be delayed.

Be sure to sign and notarize the application and any other forms that require
a notarized signature.

You must update your application if anything occurs after submission that
would change or alter any of your answers to the questions on the
application. Your application must be kept current to the date of admission.
You must notify the Board of Law Examiners of any address or name
changes.
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8. If supplemental sheets are used to complete answers, please provide all
requested information for the question and label each supplemental sheet
with the relevant question number. Submit all relevant documents with the
application or include explanation when they will be forthcoming.

9. Once you have completed the application, double check to make sure all
Inquiries are answered. Sign at the required places in the presence of a
Notary Public. Finally, mail or hand-deliver the completed application and
required fee to the State Board of Law Examiners, Office of Professional
Programs, 2100 Riverfront Drive, Suite 110, Little Rock, AR 72202. The
office hours are 8 am to 5 pm Monday through Friday.

APPLICATION FEE

The application fee of $1500, in the form of a Cashier’s Check or Money Order,
made payable to Clerk, Arkansas Supreme Court, will be processed at the time the
application is submitted by you. No cash will be accepted. No personal or
business checks will be accepted for the fee. The fee is non-refundable per
Supreme Court Rule. The fee cannot under any circumstances be applied to a
subsequent application. The application must be submitted with the required fee
before the State Board of Law Examiners will begin processing and evaluating the
application.

SPECIFIC QUESTION INSTRUCTIONS

e Residences and Employment: Submit the requested information for each
residence or place of employment. There should be no gaps in dates
between residences or between places of employment. List all dates of
unemployment in the required format. Follow the format in the application
and complete supplemental sheets as necessary. Note that if you do not
submit complete information for these questions, your application will be
delayed.

e Certificates of Good Standing —Request a Certificate of Good Standing from
each jurisdiction where you have been admitted containing all information
requested in the application be sent directly to the Board of Law Examiners.
Certificates must be dated no more than ninety (90) days prior to the date
you submit your application. A discipline history must also be included.
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You may need to request the discipline history from a different agency
responsible for the Certificate of Good Standing. Check with each
jurisdiction.

e Character and Fitness: If you fail to provide full and complete details to
these questions and all the documentation required by each question, your
application may be delayed or denied. Be sure to attach all supplemental
sheets and supporting documentation for any question answered in the
affirmative. If you are unable to submit the supporting documentation with
your application, include a statement indicating when it will be received by
the Board.

REQUIRED FORMS:

e Character and Fitness Reference Forms — You are responsible for mailing
your Character and Fitness Reference Forms to each reference and following
up to make sure that each reference has returned a form to the Board of Law
Examiners. Be sure that your name is listed on each form and that you have
submitted references who qualify. These forms must be sent directly from
the reference to the Board of Law Examiners.

e Authorization and Release Forms — Complete and submit two (2) notarized
original forms.

e Consent to Release Forms — Complete and submit two (2) notarized
originals for each law school attended. The Board will submit these to the
law schools. The Board is not ordering your law school transcripts with the
Consent to Release Forms that you submit with this application.

e Fingerprint Card — You must obtain this card from the Board. Be sure to
follow the instructions listed in the section for the Fingerprint Card when
completing your fingerprint card to avoid delay in processing your
application.
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FINGERPRINT CARD:

The fingerprint card must be obtained from the Board of Law Examiners and
stamped AR BAR APPLICANT SEC. 12-12-211 ACA in the *“Reason
Fingerprinted” filed. To request a fingerprint card, email a request to Nancie
Givens at Nancie.Givens@arcourts.gov and request that a card be mailed to you.
Be sure to submit your name, complete mailing address and the fact that you are
applying for admission through UBE score transfer. Fingerprints must have been
taken within ninety (90) days before the date you submit your application.

If the following information is not on the card or if the fingerprints were taken
more than ninety (90) days before the date the Board receives your application, a
new fingerprint card will be sent to you.

Complete the following information on the top half of the card in black ink:

e Name

e Signature

e Address

e Employer name and address
e Aliases: Enter all names by which you may have been known (maiden, etc)
e Citizenship

o Sex:MorF

e Race: Optional

e Height

o Weight

e Eye color

e Hair color

e Date of birth

e Place of birth

e Social Security Number

You must complete all the above information to avoid a delay in processing your
card and application. Contact a local law enforcement agency for completion of
the fingerprint card. Some agencies have set hours for fingerprinting. Be sure that
the official taking your fingerprints signs and dates the card, as well as the
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Verification Form which will accompany the fingerprint card provided by the
Board.

Return this card and verification form with your application.
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