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USING CONTEXTE DATA

WITH EXCEL

#2017ACAP

• CARCTGL (Contexte General Ledger) data may be exported to 
Excel for troubleshooting/disbursement purposes. 

• Excel allows for a compilation of accounting data to detect 
errors. 

• An Excel spreadsheet template is available for your use –
contact acap.help@arcourts.gov. 

mailto:acap.help@arcourts.gov


WHAT YOU NEED TO

GET STARTED
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• Contexte CARCTGL Report 

• Contexte CARCKST Report for outstanding checks

• Contexte CZRRCPT Report for receipt listing

• Microsoft Excel  

• Excel file template for CARCTGL data 

• Bank Statement 



PRODUCING CARCTGL #2017ACAP



COPYING CARCTGL #2017ACAP



PASTING & FORMATTING

CARCTGL INTO EXCEL
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WORKING WITH EXCEL

FORMULAS
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UNDERSTANDING

DISBURSEMENT FROM CARCTGL
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IDENTIFYING OVER/SHORT
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OVER/SHORT EXPLAINED
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• Over/Short Negative (-) Amount: 

• Contexte has more receipts than deposited in the bank

• Possible Reasons: 
• Receipt posted in Contexte but not sent in a deposit to the 

bank. 

• INA deposit error where receipt is created in Contexte but no 
corresponding deposit in the bank. 

• Disbursement error from previous posting period. 



OVER/SHORT EXPLAINED
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• Over/Short Positive (+) Amount: 

• The bank has more in deposits than Contexte receipts

• Possible Reasons: 
• Deposit or bank transfer made in the bank account with no 

corresponding receipts in Contexte. 

• INA deposit error where a deposit occurs to the bank account 
but no receipt is created in Contexte. 

• Disbursement error from previous posting period. 



DEPOSIT RECONCILIATION
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DEPOSIT RECONCILIATION
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CONCLUSION

Thank you for attending! 

Michial Armstrong

Michial.Armstrong@arcourts.gov

Teresa Shaw 

Teresa.Shaw@arcourts.gov
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