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Why do we have cover & disposition 
sheets?

• We love paper.
• FALSE

• We like to make extra work for people.
• FALSE

• Clerks should not have to read a petition or order 
to figure out what to put in Contexte.

• TRUE
• We want accurate information in Contexte

• TRUE
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Purpose of Cover/Disposition Sheets 

• Uniform collection of case data
• Assign and allocate cases
• Collect statistical data
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Who cares?
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Are cover sheets required?

•Yes*

*except for criminal!

7/26/2018 5

Cover & Disposition Sheet Q&A



Are disposition sheets required?

•Yes*

*except for criminal, where the sentencing order 
OR defense-related disposition form is used!

7/26/2018 6



Is there a docket code for the 
disposition sheet?

• ADXX – for all subject areas
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Where to enter self-represented 
litigants?
• CDAPRTY

• Party Status field



Where to enter the language?
• CDAPRTY

• Language field
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Where to Consolidate Cases?

• CDARELC
• Never Consolidate
• Always Relate



Understanding – Case Status
“Set for Review”

• Guardianship, Adult Protective 
Custody, & Dependent-neglect

• Close the pending petition with 
MD%

• Associate MF% with MD%
• Add MSSD and do not associate it 

with the MF% or the MD%
• Removes the case from the active 

list and places it on a “Set for 
Review” list
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Speaking of Criminal



What is a defense-related 
disposition form?
• A form, currently required under Administrative 

Order 8, for use when every charge is dismissed, 
nolle prossed, or found not guilty
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Does anyone use the defense-
related disposition form?
• Not so much
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Speaking of 
Criminal
• Victim Under 14

• Party type V
• Party ID VU14
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Victim Under 14 report
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Speaking of 
Criminal
• Arrest Date
• Arrest Tracking # 

(ATN)
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Speaking of Juvenile



• Juvenile Dependent-
neglect & FINS

• DOB
• Sex
• Race
• School Status

• CNASUPR
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Entering School 
Status



• Juvenile Dependent-
neglect & FINS

• When petition is filed by 
the school, list school 
and school 
representative as  
parties.  School party 
type = SCHL and party ID 
= ED%*.

*You may request a list of school 
IDs for your area
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Entering the School as a 
Party?



• Juvenile 
delinquency/EJJ

• Race
• Sex
• School-related arrest
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Common 
trouble spots



Juvenile missing data
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QUESTIONS ?
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Link to Cover and Disposition Sheets:
https://courts.arkansas.gov/forms-and-publications 

• ACAP application support: Contexte or efiling questions
• 501-410-1900, option 1 (Help Desk)
• acap.help@arcourts.gov
• courts.efiling@arcourts.gov

• Data Quality Issues, FOIA request, dashboards, reports
•ORJS: 501-492-5715 
•orjshelp@arcourts.gov

Useful Resources

https://courts.arkansas.gov/forms-and-publications
mailto:acap.help@arcourts.gov
mailto:courts.efiling@arcourts.gov
mailto:orjshelp@arcourts.gov
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