





SESSION DIRECT

PROCESSING IN COURT
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What is Session '
Direct?
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Session Direct Is a separate processing
environment that enables court personnel to
select existing events in Contexte and process
them quickly and efficiently while in the court
or after court.
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P Pulling Cases into
Session

Enter parameter information:
Court Code, Location Code etc.

Select how to use Session

Direct and what case types to
look up

Select Load From CMS

Click “Process Selected Cases”

Process Selected Cases
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Uses for Session | ¢) Release From SessionDirect sl
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C att Dd Docket Query (CDIDOCT)
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[ Seq Event Text Unit Start Date
— Supr Maint (CNASUPR) [ - [

Bt on s T




Direct

Session Direct
allows for the

option to query
case information
by name or case
number.
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Select Case To
Process

ﬁ CONTEMPT OF COUF - {93144 R15

the case you want to E RED |
UINHTC-14-6762 | 1|THEFT OF PROPERT - _--
Process. CWHTC-14-6762 FAILTOAPPEAR F I D O

Select the check box for

Ctrl + Pg Dn will take ﬂ-l_ 1
you to the Plea and 0

Disposition Block

.
Ctrl + PgDn to
Sentence/Docket Block

Sentence | Conditions | Programs | Docket Event Fee Create




Adding
Parties B T

Click “Options” | * 8 — ) o R — —

n ! r
and select “Add —
Parties”

Select Party
Typ e Seq  Sentence Description | =

Docket: - ATTORNEY MA

Se I ect P arty I D . ATTORNEY AD LITEM MA
E— N 3RD PARTY DEFENDANT ATTORN... MA

DEFENDANT/RESPONDENT ATTO..  MA

INTERVENOR DEFENDANT ATTOR... MA

ADMINISTRATOR / ADMINISTRATRIX  MA

Docket:

F10 to save
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Session Direct

The violation
code IS needed
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when amending
violations In |
Session Direct s

Dy - Days
Sentance Text

Senience Texd. |

Senence Tet

L LR ¥ K
QO




Select the
LOV button
next to the
violation code

Select the
correct
Violation

F10 to Save
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Amending
Violations in
Session Direct |

5-36-106(a44)

Select the LOV
button to select
reason for
changing

violation
g Dascnption 0025 ADDED FILING PARTY
AMEMDED INFORMATION
AMEMDED PLEA
CORRECTED CASE ID
CORRECTED CASE TYPE
F 1 O to S ave Sanbence Toxt 5 CORRECTED CONDITION

CC?REGTED"‘C‘UH. CODE

Santence Text

Sentence Teut
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Processing New
Violations

Du26HT  [JJDISTRICT JUDGE OF GARLAND COU [ HTCRT [
Ctrl + PaD l‘l—m__

 1rr =7 ¢ 1 1 ]
Click radio :

button to add
Plea and -
Disposition . sonmen B

Incarind  Begin Date End Date
01-JAN-00

H . 0 \ 01-JAN-00
C I I C k th e Daocket: - S OHOL S, SATION \ 05-JUL-06
CS 01-JAN-00

Sentence Tab Docket: B £PT OF COMMUNTY CORRECTL. N guingg

Docket:




Select
Sentence Tab

Enter Sentence
Length

Add Start Date

Enter length of
Suspension.

' Add Sentence
Text.

0

Sentence | Conditions | Programs 3 ] e 0 Create Pay Plan

Seq Sentence Description Length Unit Start Date Susp Length Unit Cons Conc
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Scheduling |2 0 s o
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e Clickon
Event Tab

Sentence | Conditions | Programs Event = o Create Pay Plan
Event Description Cal Type i Judge ID Room Location Stat  Priority

HT10 |~ TRIAL ov-2 26HT ~ HTCR1/~ HT =

 Add Event

Description Case Related  Legal
CLERK REVIEW SCHEDULED
MP/SUMMONSIANSWER
DY ATTACHMENT
BOND FORFEITURE HEARING
BOND HEARING
PRE-TRIAI HEFARING
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0 ee’” 1ab [ ] L : | J_
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Datall Coila Dasediphan A Baladon Adase an MNa ||'lﬁglﬂi Cobacibbs
AQ ee amo : o : 3 g
=
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. a) FaY fa aya - . SUTAT ACTIZ220 CHLD WC T CRME FEE 100 O:ZCA D -ALIG-2017
AGEP  DEBIT ACCOUNT DEPOSIT 0 DCA 1SN 1 00
BFFC  CITY PROF BOND FORFEN 0 Dt 01 AN 1500
ne0en il b -
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Creating a
Payment Plan
in Session
Direct
Click on Create

Pay Plan

Add Plan Owner
ID

Add Effective
Date, Pay Period
and Amount

DJ2BHT |- (DISTRICT JUDGE OF GARLAND COU HTCR1 |-

BATTERY - 3RD DEGI -

DUCK, DONALD

21-MAY-2019

Plan Owner ID: |@1026777

4 [DUCK, DONALD

Plan Number: |

| Effective Datj 21-MaY-2019

I Pay Period: IMDﬂthly 'l Pay Amount: l




Add to an : == BER ew1aB =@ =
existing Judge 1Dz | DJ26HT (-J{DISTRICT JUDGE OF GARLAND COU[iiaeations| -7 |-J'Reame | HT-CR1  |-] " SoEventsBys| case D -

Proc Case ID Vio Mo Vio Description Citation No Event Party MName Process Date  Print Date

payment p I an HTC-19-2681 1/BATTERY - 3RD DEGID HP10 |D DUCK, DOMALD 21-MAY-2019

from the fee tab. | £
_ B

—Plea —Disposition
Mone MNone

You must know e voLle proszay

Other Other

the existing -
Payment Plan Detail Code Description Amount Balance Plan No A\neligil.ale Cou‘e’c.nble
Number OR -

their ID number, |l e

AB89 ACT 989 SEX OFFEND REGISTR 250 DCA 01-JAN-1800
an d U Se th e ACAF  ACT1220 CHILD VICTIM CRIME FEE 100 DCA 01-AUG-2017
ADEP  DEBIT ACCOQUNT DEPOSIT 0 DCA 01-JAN-1900
BFPC CITY PROF BOND FORFEIT 0 DCA 01-JAN-1800

LOV button BFPS  COUNTY PROF BOND FORFEIT 0 DCA 01-JAN-1900
L]

CCCR  CRIMINAL COURT COSTS 100 DCA 01-JAN-1900

Find Cancel
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Click On Docket
Tab

U Se L OV b u tto n t O Sentence | Conditions | Programs | Docket

Docket Description Seal Jgmt

Select the Correct : —
Docket Code :

AC16%

AC17 C

AC17$ ;ORD LODGED $
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AGC20  PRO SE PET FOR REHEARING
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Select the 2 9l 3 B

a'p p ro p rl ate l DISTRICT JUDGE OF GARLAND COU l l
docket code AHTC192681 | 1[BATIERY-3RODEG[] ~ |HP10|D |DUCK DONALD [2tMAY2019 |
to close your

scheduled N I SN - SN A N S S S
event!! .
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A d d d O C ket Conditions | Programs Fee Create Pay Plan

Docket Description Date Time Docket Text Seal Jgmt
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What is the best thing about
ALL of the processes we
discussed being done
through Session Direct?

All processes can be
done in the same form!

..ooooo.‘.q'
QO




Processing
Warrants in Session

Direct
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File Edi Options Block Field Record Query Help Window

Selecting il 2 2% ©s “--- Ges «ntae Bux
Cases for ; '

Warrants

Scroll through || N T
the list. Check e - [ i

the box next to
the case that
needs the
warrant.

Lemgeh Unit

Sentence Taad

Sentence Texd

Sentence Tout

- Chack i salec Ty record ke processing I | -
\ —_— -
e —




Docket Entry for
Warrant Issued

Select Docket Tab

Add Docket entry
for FTA warrant

The date will
default to court date
and time

Docket Tex

Press F10 to Save




FTA warrants in
Session Direct

« Click the check box to

LA LATR-13-22093

select the case » EEET

Press F6 to Add FTA
Violation

Enter Violation Date,
Time, and Violation
Code.

*The Auto Calculate Bail

Viclatbon Dage: 14 ~APR 2016
Wickation Tima, ~ UZ 45 UL
Vioaen: 552 120(c07) 20 -
Diescnpticn FAIL TO APPEAR DN VIDLATION [FTA)
Violation Lassl- 105 . Inchoats
Fila Dage:  14-AFR-2076
File Thima: 054554
Aguncy Cade: 71
Arha Codel | CITY
Aito Calculate Bat. =
Sarace Docomnent Code: =711 = B FTA WARRANT

Cect o) Bond Amt: Bond Taat:

lierra

PAYDFF DR 5150 ALL CASH BOND

must be checked*
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® Adding Charge for [ o g e e 05 100 B
Warrant :

o Select Service Document

Al LRT BN FAL TD APPEAR ON VIOLATION [FTA)

» Select OK to Commit o
O oy

Changes S T

Conditions | Prege

* Processing one case at a time .
allows customization for each /& FTAWARRANT SSUK PAYOFF OR $140 ALL CASH BN
warrant*




Generatlng the Release Fromm esssonDharect
Clpes y ypyuschoww
Warrant BEEER .o Date ana Time

hedge il viclation Descrption
i | Select an
L T Rermowe Froon List
N o7 Violation Details
L RT Minute Text

=
-

« Select the Options tab | S
-

Change Delete Reason
Auckd Fames

MLRT

.-=I.lr1| Calculate Bail

» Select Letter Merge B oo =y
—

(CLALMRG) "_-- : Docket Query (COIDOCT) S ) |

"_\._"Iﬂlﬂ-fl-ﬂrl L e ——— ¥

" Payrment Plan (CBAPLAIN) ; i
Doci Payrment Plan Ory (CBIPLAM) | o sl

MHotes (CRMAMNOTE)
Event Text

Supr Mamt (CHASUPR)
i FPenodic Fees
| Supr COuery (CHNISUPR)
I Prmt Docs (CCRDBAT)
Prmt Docs (SCZRPLAM)
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A E AT

s Bk B Qe by W ——
el S g 0108 EH2 - §
Select warrant Letter Code

using LOV button

Ctrl + Pg Dn to view
selected cases

LATR- 13209

From Nav Frame: Merge
Now

Warrant will generate
in MS Word
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il Violation Description

Select Options from Setect Al
drop down menu -

Select CCRDBAT -

= Change Daie:e Reason
. = Add Parties

Calculate Bail

In the Second Window, [ e ————"
Printer Field: Type R e e a0

S Docket Query (CDIDOCT)
DATABASE Violation (COASITE)
SEntent Payment Plan (CBAPLAN)
Docl Payment Plan Qry (CBIPLAN)
. Hotes (CMANOTE)
Select Print e
Supr Maint (CNASUPR)

Penodic Fees

*The print window will — Supr Query (CNISUPR)
Print Docs (CCRDBAT)

disappear to continue Print Docs (GZRPLAN)
B | generating the document*

FHIHMWTma:mm Emdswndmsmd.
Recond &7
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fee D ATABASE

BOER Frint to Database

Sentence | Conditions | Programs

Description
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Releasing Cases from
Session Direct

e Dropdown Menu, Select
Options

Choose Select All for all cases
OR Click the check boxes to
Select Individual Cases

Choose Release From Session
Direct to Remove All or
Selected Cases

Select YES to Continue In

7 Release From SessionDir wcl
m Query YWindow

# Event Date and Tir e
i g8l \iolation Descr gon

LRt Femove From List
r LRT Violatmon Dl:.'l'r:ll:'_:

[HLRT Viclaton Enbancemems
[ MLRT Mmute Text
r

R .
Adyustrment Beason
3T

Pl Change Delete Reason
=0 Add Parties

F i PO

b o 3 mil

w T P

Nuery Window
. Event Diate and 1mme
=gl fiolation Description
Deselect Al
RT Rermowe From List
rT Violabon Details
| RT Viclaton Enhancements

RT Mnute Text

RT
Adjustment Beason
LRT
Change Delele Reason
Add Hares

i Caleidats Bl

S AR Ram 3‘[

el |
B e "

Oracl

, FigEdt Optons Bl ord AL
) Release From SessionDirect ‘




WERE YOU

- PAYING --- <
;mremlomJ
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NAME THE DIFFERENT

PROCESSES YOU CAN

PERFORM IN SESSION
DIRECT
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Access “FAQ” (frequently asked questions) Information
for assistance by creating a Microsoft Live Email
Account!

https://arkansascourts.sharepoint.com/sites/FAQ




For Technical Support
Please contact ACAP Help

Phone:
501-410-1900 Option 1

Email:
acap.help@arcourts.gov







Thank you For Playing ACAP
Family Feud!!

..ooooo.‘.q'
QO




	Slide Number 1
	Slide Number 2
	Slide Number 3
	Slide Number 4
	Slide Number 5
	Slide Number 6
	Slide Number 7
	Slide Number 8
	Slide Number 9
	Slide Number 10
	Slide Number 11
	Slide Number 12
	Slide Number 13
	Slide Number 14
	Slide Number 15
	Slide Number 16
	Slide Number 17
	Slide Number 18
	Slide Number 19
	Slide Number 20
	Slide Number 21
	Slide Number 22
	Slide Number 23
	Slide Number 24
	Slide Number 25
	Slide Number 26
	Slide Number 27
	Slide Number 28
	Slide Number 29
	Slide Number 30
	Slide Number 31
	Slide Number 32
	Slide Number 33
	Slide Number 34
	Slide Number 35
	Slide Number 36
	Slide Number 37
	Slide Number 38
	Slide Number 39
	Slide Number 40
	Slide Number 41

