
How to Make 
Contexte 
Accounting Add up 
to Success



If we take our tIme 

our money wIll balance.



2020 – A Vision for Justice

End Of Day Accounting 
Process



Why is it important to do 
EOD daily?

Where do you go to void receipts for 
insufficient funds?

After you clear your checks, what 
report do you run to get the balance 
of your outstanding checks?



What form do you go to for 
clearing your checks?

What causes rounding most 
rounding errors?

Why is it important to do 
EOD daily?

Where do you go to void receipts for 
insufficient funds?

After you clear your checks, what 
report do you run to get the balance 
of your outstanding checks?







CARCTGL – Bank Balance

Cash AR (Court Checking Account) subtract 
the Bond Holding and the Account Payable 
amounts, this should give you your actual bank 
balance.         
$194,187.36 - $51,682.20 - $3,718.69 = 





CARCTGL – General Fines

Notice that the balance for both the 
AP and AR lines zero out. 



CARCTGL – General Fines

Contact the 
ACAP HelpDesk
and request a 
list of cases 
where general 
fines are not 
associated to a 
violation charge.





DISBURSEMENT ERRORS

Reasons for having Disbursement Errors in 
a previous posting period:

 Inter-period Voids

Errors in Creating Payables

 Inverted Numbers

GL Manual Entry – not represented on 
the receipt to payable report



CARCTGL DATA WITH EXCEL

CARCTGL data may be exported or copied to 
Excel for troubleshooting/disbursement 
purposes. 

Excel allows for a compilation of accounting 
data to detect errors. 

An Excel spreadsheet template is available for 
your use – contact acap.help@arcourts.gov. 





Contexte Over/Short Explained

Over/Short Negative (-) Amount:

 Contexte has more receipts than deposited in 
the bank. Possible reasons include:

 Receipt posted in Contexte but not yet 
deposited in the bank.

 INA deposit error where receipt is created in 
Contexte but no corresponding deposit in 
the bank. 

 Disbursement error from the previous posting 
period.





Bank Over/Short Explained

Over/Short Positive (+) Amount:
 The bank has more in deposits than Contexte 

receipts. Possible reasons include:

Deposit or bank transfer made in the bank 
account with no corresponding receipts in 
Contexte.

 INA deposit error where a deposit occurs to 
the bank account but no receipt is created 
in Contexte. 

Disbursement error from previous posting 
period. 





Research:

CBIAREV: Case/Party Account Query 

Shows case summary, transaction details, 
receipt information and Bond details

CARBANK: Receipts by Date

Shows basic Post period, receipt or check 
number

CARDEPT: Bank Account Summary Report

CZRRCPT: Receipt List by date with Details

CBIRCPT:  Receipt List by Receipt number

CBRRECP: Receipt Report







Research:

ETRAFPAID: Etraffic payment report

Sorts by Payplan or Citation

CARCKRG: Check Register Report

CARCKST: Check Status Summary Report

CARPAYE: Payee Check Report

CBRFEES: DETC Fee Summary Report

Shows Detail code with Monetary, Non-
Monetary, and Uncollected balance.



Reports of Interest

CBRPAGE: A/P Aged Trial Balance

CBRFAGE: A/R Trial/ Base Balance

CZRTPAY: Time pay Letter

Signed agreement and good for getting the SS# for 
Debt Setoff if ever needed.

CWRLATE: Pay plans in Arrears

CWRPLAN: Time Pay Report by Defendant

CXRPAYPLAN: Pay Plan Report

CXRSTMT: Statement 

Report for each Case/Party and shows Fees due.





acap.help@arcourts.gov
(501) 410-1900 
(866) 823-5778


