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Job Description
	Job Title
	Supreme Court Police Officer
	Grade
	GS06

	Division
	Supreme Court of Arkansas
	Closing Date
	August 10, 2022

	POSITION SUMMARY: 
The Supreme Court of Arkansas Police Officer is responsible for maintaining security and enforcing Justice Building rules and federal, state, and local laws. This position has contact with members and employees of the Supreme Court, Court of Appeals, and Administrative Office of the Courts. This position is governed by federal and state law and Court policy.
JOB DUTIES: 
· Greet guests and control access to the Justice Building by identifying individuals.
· Maintain and utilize the communication system, including land-based telephones, police radio, and cell phones.
· Operate and maintain the security system, including video equipment, and follow protocols when security breaches are discovered.
· Monitor security cameras, operate x-ray machine and metal detector.
· Accept all mail and deliveries and inspect for suspicious or damaged envelopes and boxes.
· Conduct routine and regular security inspections of the grounds and building by walking.  Inspect for hazards, vandalism, problems with building lighting, and other security-related issues.  Report any and all deviations.
· Requires occasional shift work, exposure to danger, and emergency on-call responsibilities. In-state travel is required.
· Must carry and maintain a firearm.
· Perform other duties as assigned.
QUALIFICATIONS:
· Education
· Current Arkansas Law Enforcement Certification required.
· Experience
· Minimum five years of law enforcement experience required.
· Clean driving record required.
· Court Security Officer/Bailiff experience preferred.
· Knowledge, Skills, Abilities
· Knowledge of public safety methods and techniques.
· Knowledge of Arkansas court system.
· Skilled at using Microsoft Office programs.
· Skilled at managing multiple projects simultaneously.
· Ability to patrol buildings and grounds, investigate security systems, and detect hazards.
· Ability to communicate clearly in writing and to speak publicly.
· Ability to establish and maintain relationships with judicial officials and law enforcement.
· Ability to work some weekends and overnight travel.
· Ability to traverse stairs.
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