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Cover sheets
 What do you like about the current cover 

sheets?
 What do you dislike about the current cover 

sheets?



Current cover sheet - Criminal



Cover Sheets

Like
 Not having to read the 

pleading
 Familiar

Dislike
 Missing information
 Don’t match Contexte
 Missing/incorrect codes



History
 Administrative Order 8
 10+ years old
 2012: beginning of data quality project



Why change?
 Improve data quality
 Increase consistency
 Increase accuracy
 Processes have changed
 Greater public face
 More pro se litigants



Big Picture Changes
 Separate disposition information from filing 

(civil, domestic, probate, juvenile)
 Sentencing order is not changing
 Defense-related disposition form

 Statistical Guide
 New case types

 Consistent with Contexte
 Add new cover sheet for pro se litigants



Purpose of cover sheets
 Clerks accurately record case information
 Provide judges and TCAs with basic case 

information
 Accurately identify individuals involved
 Anything else?



Arkansas Statistical Guide
 Define case opening
 Define case closing



Who is responsible?
 Cover sheet: person filing the case



Matching Game

Case type (blue) Case definition (green)



Case Types
 Compare with another group
 Any questions? Disagreements?



Matching Game, continued!

Current case type (yellow) New case type (blue)



Matching game key

 Questions?



Case Status
Status criminal

Open MFO; MFA; MFT

Closed JUC0

Reopened MFRDI; MFRWT; MFR

Inactive MOD Inactive; MOD found not fit – case inactive

Reactivated MFF

Monitoring

Specialty Court MOD transfer to specialty court



Unusual situations
 Inactive cases



Unusual situations
 In a pair or small group, write down a 

difficult or unusual situation you face 
 Exchange with another group



What’s next?
 Release later this year
 Training in the fall

 What training do you need? 
 How can we best spread the word to 

attorneys in your county? 
 Please complete the survey!



Contacts
 Diane.Robinson@arcourts.gov

mailto:Diane.Robinson@arcourts.gov
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